UBND TINH BAC GIANG CONG HOA XA HOI CHU NGHIA VIET NAM

SO THONG TIN VA TRUYEN THONG Péc 1ap — Tw do — Hanh phic
S6: 1543 /STTTT-CNTT&TT Bac Giang, ngay 19 thdang 10 ndm 2023

VIV ky s6 va dat tén file dix liéu s6 hoa tai
cho tai bd phan mot cua cac cap

Kinh gri:
- Cac S¢, co quan thuoc UBND tinh;
- Trung tdm Phuc vu hanh chinh cong tinh;
- UBND cac huyén, thanh phé;
- UBND cac x3, phuong, thi tran trén dia ban tinh.

Can ctr Thong tu s6 01/2023/TT-VPCP ngay 05/4/2023 cua Vian phong
Chinh pha quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa ho so,
két qua giai quyét thi tuc hanh chinh va thuc hién tha tuc hanh chinh trén moi
truong dién tr;

Can ctr ndi dung trién khai tdp huan ctiia Van phong Chinh phu tai Hoi nghi
tap huin ngay 11/10/2023 tai Cong van s6 1449/VPCP-KSTT ngay 06/10/2023
vé nodi dung: Tap huin vé Théng tu sé 01/2023/TT-VPCP, B6 Chi sé phuc vu
ngudi dan, doanh nghiép theo Quyét dinh s6 766/QD-TTg; hudng din, ra soat
TTHC nbi bo theo Quyét dinh s6 1085/QD-TTg.

DPé dam bao viéc thuc hién sé hoa hd so, két qua giai quyét thu tuc hanh
chinh tai chd tai bo phan mot cira trén dia ban tinh dugc dong bo, théng nhat va
tuan thii theo quy dinh tai Thong tu sé 01/2023/TT-VPCP ngay 05/4/2023 cua
Vin phong Chinh phii quy dinh mot s6 ndi dung va bién phap thi hanh trong s6
hoa ho so, két qua giai quyét tha tuc hanh chinh va thuc hién thi tuc hanh chinh
trén moi truong dién tur.

S¢ Théng tin va Truyén thong dé nghi cac S&, co quan thuéc UBND tinh;
UBND cac huyén, thanh phd va UBND cac xa, phuong, thi trn trén dia ban tinh
thuc hién ky s6 va dat tén file dit liéu s6 hoa tai chd tai bo phan mét cira cac cap
(chi tiét theo phu luc dinh kem) dé dam bao dong b, thdng nhat trong toan tinh.

Vin ban nay thay thé cac hudng dan tam thoi cach dat tén file di liéu phuc
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vu sd hoa tai chd tai bo phan mot ctra cac cép tai Cong vin sb 701/STTTT-
CNTT&TT ngay 31/05/2022 ciia S& Thong tin va Truyén thong.

Pé nghi cac co quan, don vi phéi hop thuc hién.

Chi tiét lién hé: Ba Lé Thi Mai Anh, Pho truong phong Nghién ctru, Ung
dung va Pao tao, Trung tam CNTT&TT, dién thoai: 0942.658.519./.

Noi nhan:
- Nhu trén;
- Lanh dao So (b/c);
- Vin phong S, P.CNTT;
-TTCNTT&TT;
- Luu: VT.
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PHU LUC
Huwdéng dan cach dat tén file dir ligu so héa va ky so tai liéu so hoa
tai b phan mgt cira cac cap

I. Céch diit tén file sé hoa

Tai bd phan mét cira cac cap trén dia ban tinh thuc hién dit tén cac loai
gidy to sau khi thuc hién sb héa theo cdu truc dugc quy dinh tai Diéu 10, TT
01/2023/TT-VPCP nhu sau:

<mi dinh danh cia to chirc, ¢4 nhin>.<mai loai gidy to>.<sd, ky hiéu
gidy to>

Trong do:

1. M4 s6 dinh danh ciia c4 nhén, to chirc nhw sau:

- M3 s dinh danh cua cé nhan 1a CCCD/HOCHIEU

- M4 s dinh danh cta doanh nghiép 13 MST hodc MSDN

- M4 s6 dinh danh ctia cac co quan, nha nudc trong tinh: La ma dinh danh
dién tir cua cac co quan nha nudc theo quy dinh tai Quyét dinh s6 1350/QP-
UBND ngay 02/12/2021 cau UBND tinh Bac Giang ban hanh mi dinh danh
dién tir cho cac co quan nha nudc tinh Bic Giang (chi tiét theo vin bdn dinh
kem).

- Mi sb ctia cac co quan, t6 chitc khac c6 quan hé ngan sach 1a ma quan hé
ngan sach.

Truong hop gidy to khong co thong tin sé dinh danh ca nhan thi thay thé
béng cac dir ligu: ho va tén, ngay, thang, ndm sinh; khong c6 thong tin ma dinh
danh dién tir ctia to chirc thi thay thé bang cac dit liéu: tén to chirc, ndm thanh
1ap.

2. M3 loai gidy to:

- P6i v6i gidy to 1a két qua giai quyét thii tuc hanh chinh: ma loai gidy to 12
ma loai két qua giai quyét thu tuc hanh chinh trén Co so dit liéu quéc gia vé tha
tuc hanh chinh.

- Ddi véi cac gidy to khac khong phai 13 két qua giai quyét thu tuc hanh
chinh thi mi loai gidy to dugc ghi theo cdu tric <md sé thi tuc hanh
chinh>.<md loai gidy to theo quy dinh ciia bg, nganh hodc sé thir ti ciia gidy to
trong thanh phan ho so trén Co s dit liéu quoc gia vé thi tuc hanh chinh>.

I1. Ky s0 tai liéu s6 héa tai bd phan mét cira

1. Ky s6 tai liéu s6 héa 1a thanh phin hd so tiép nhin tai BPMC
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Nguoi thue hién sd hoa sao chup ting loai gidy t& chuyén thanh ban dién
ttr va dung chir ky s ca nhan duoc cip dé ky trén ban sao chup dién tir trude khi
chuyén sang boc tach dir liéu.

Viéc ky s6 bao dam thong tin gdm tén ngudi sao chup va thoi gian thuc
hién sao chup, vi tri chit ky s6 duoc thé hién tai goc trén bén trai trang dau
tién cua tai liéu.

- Mau chit ky théng nhat trén toan tinh nhu sau: gdm 2 phan

Hinh anh: hinh anh chir ky tay | Thong tin:

bang bt muc xanh cla c4 nhan | tén nguoi sao chup;

dugc luu vo1 dinh dang .png c6 | thoi gian thyc hién sao chup
nén trong sudt.

Vi du: Hinh anh van ban so hoa

Lé Thi Mai Anh

AMI 11082023 21:37:20
1  +07:00
. UBND TINH BAC GIANG CONG HOA XA HOI CHU NGHIA VIET NAM
SO0 THONG TIN VA TRUYEN THONG Pie lip - Ty do - Hanh phie
S6:101 /KH-STTTT Bic Giang, ngdy 25 thdng 7 nim 2023

_ KE HOACH
Trién khai, tip huin sir dung Hé théng quan I¥ viin bin va didu hanh
trén mang Internet cho céic to chire chinh tri - xi hi ciip x4 tinh Bic Giang

Thure hién ¥ kién chi dao cla Thudmg true Tinh uy tai Thong bido két luin
s6 1712-TB/TU ngiy 8/6/2023 tai Tai Hoi nghi kidém diém, danh gid vé tinh
hinh, két qua trién khai, thue hién fmg dung céng nghé thong tin, chuyén déi sé
trano haat déng eia cac e anan ddno dadan ena thé tinhe Cane vin <A

2. Ky s0 tai li¢u s6 hoa 1a két qua GQ TTHC

Truong hop Két qua GQ TTHC 1a ban gidy can s6 hoa.

Tai li¢u sO hoa 1a két qua giai quyét thu tuc hanh chinh nay duoc ky s6 co
quan theo quy dinh vé sao y tir van ban gidy sang van ban dién tir tai Nghi dinh
s0 30/2020/ND-CP ngay 05 thang 3 nam 2020 cua Chinh phu vé cong tac van
thu.

- MAu chir ky théng nhat trén toan tinh nhu sau:

Hinh anh: khong hién thi. Thong tin: hinh thic sao, tén co
quan, to chirc sao van ban, thoi
gian ky (ngay thang nam; gio
phut gidy; mai gid Viét Nam
theo tiéu chuan ISO 8601) duogc
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trinh bay bang phong chir Times
New Roman, chir in thuong, kiéu
chir dimg, c& chitr 10, mau den.

Vi du: Hinh danh van ban so6 hoa

Sao y: Trung tam CNTT va TT - S& Thong
tin va Truyén thong Bac Giang: 28/03/2022
9:24:8

BCHQS TINH BAC GIANG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG CHINH TRI Poc lap - Tu do - Hanh phic

S6: 75 /DS-CT Bic Giang, ngay 25 thang 6 nam 2021

DANH SACH THAM DU TAP HUAN SU DUNG HE THONG
PHAN MEM THEO DOI NHIEM VU NAM 2021
DPon vi: Pang iy Quan sy tinh

| TT | Ho va tén Chirc vu Pién thoai | Ghichd |

1 | T¥Adno Thi Thanh Larde AThAn il thAa~ LA | NOLT S£0 N0O |
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